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Navigating through EmaraTax

The following Tabs and Buttons are available to help you navigate through this process:

B 0 e DLIO
In the Portal
This is used to toggle between various personas within the user profile, such
‘{:C--‘:} User types as Taxable Person, Tax Agent, Tax Agency, Legal Representative, etc
q This is used to enable the text to speech feature of the portal
)

This is used to toggle between the English and Arabic versions of the portal

English oue

O

This is used to decrease, reset, and increase the screen resolution of the user
interface of the portal

This is used to manage the user profile details such as the Name, Registered
81 Manage Account Email Address, Registered Mobile Number, and Password
This is used to log off from the portal
Log Out

In the Business Process application

This is used to go to the Previous section of the Input Form
Previous Step

m This is used to go to the Next section of the Input Form

This is used to save the application as a draft, so that it can be completed
Save as Draft later

o This menu at the top gives an overview of the various sections within the
o o application form. All the sections need to be completed in order to submit

the application for review. The current section is highlighted in blue, and the
completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in order to provide the
opportunity for taxpayers to benefit from these services in the best and simplest ways.
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Introduction

This manual is prepared to help a Corporate Tax registered Taxpayer to navigate through the
Federal Tax Authority EmaraTax portal and submit their Corporate Tax De-Registration application.
A Taxpayer is eligible to apply to the FTA for De-registration from Corporate Tax based on the
following criteria:

Cessation of Business

Sale of Business

Merger of Business

Redomiciliation of Business

Any other reasons for Corporate Tax purposes

Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration Page 4
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Login to EmaraTax

oS CA_nl e pr-s
=MARATAX FoERAL TAX AUTHORITY
<) e

e Are you an existing e-Services user?

If you alraady have an account with the FTA you will need 1o reset your passward befare you can login to EmaraTax for the first time. If you have already successfully reset your password piease login to EmaraTax with yeur new credentials.

Login with your E-mail

E-mail Address

Don't have an account?

training #demo.com

If you do not already have an account with the FTA please Passwoid | [

signup here
oeE e ” or
A single trusted digital identity for all citizens,

Sign Up Earget pestword)
Enter Sacurity Code residents and visitors.
=

Login

& Login with UAE PASS ]

Got any question on the new system?

Read the FAGs.

QUICK LINKS OTHER LINKS ‘OUR LOCATION

laa L & palaril 1y g i G
TR tax.govae (B what's New (& R : s

You can login into the EmaraTax account using your login credentials or using UAE Pass. If you do
not have an EmaraTax account, you can sign-up for an account by clicking the ‘Sign Up’ button. If
you have forgotten your password, you can use the 'Forgot password?' feature to reset your

password.
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Taxable Person Tile

s Sljlo) il L L3 @ | @
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Home
3 Create New Taxable Person Profile

% LEGAL REPRESENTATIVE

0 NATURAL PERSON TAXAGENT .=

iS Taxable Person List

7 TAX AGENCY
bt - “

5 SPECIAL REFUNDS

JURIDICAL PERSON TAX
AGENT

NATURAL PERSON CT-Reg-De-reg
REPRESENTATIVE AGENT

] OTHER SERVICES

MY CORRESPONDENCE

QUICK LINKS OTHER LINKS OUR LOCATION "
T AFSTE S e | e & X
FEDERAL TAX AUTHORITY Seliooche = Whecs e = © Emirates roperty investment Company

Help Conter Fags @ Building, P.O. Box 2440, Abis Dhabi, UAE

Sty £ Contact Us ) @ Central Park Business Towsrs - DIFC, PO,

Inauiries and Complaints Box 2440, Dubai, UAE
% sooaze23
B intoztax.govae
o

%
S ¥ { Ered

Step Action

(1) Select the Taxable Person from the list and click 'View' to open the dashboard.
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» CT-Reg-De-req

Home ) .
Required Actions
# Cr-REG-DEREG ~
Due Date Dsseription
var
£ ExcISETAX

£* CORPORATE Tax

S5 MY PAYMENTS

B e ke Reaistration Overview

MY AuDIT
Registration Type

il MY REPORTS Corporate Tax
5] OTHER SERVICES Vaiue Added Tax
Excise Tax

Warehouse Keeper

No data

Taxable Person Details

Registration Status
® Actve

® Mot Registered
® Mot Registered

® Not Registered

Certificates (1)

TRN/WHK No:

Most Used Services

UserTyos o)

e (PRI
FEDERAL TAX AUTHORIT

View Application History

»  Amand

=) | 8

A | A A A

. Deragister

Account Access

GlBAN

Effective Date of Registrati

ov/0e/2023

Brint Certificate

B change :wuuraze:@u

Edit Bank Details

_

Step Action

(1)

e Inorderto deregister from your Corporate Tax Registration application, click ‘...” against
the registered Corporate Tax application.

e Select ‘Deregister’ to start deregistration of your Corporate Tax Registration application.

Federal Tax Authority
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Instructions and Guidelines

wusLiciljLo]
=ZMARATAX

E—
(= Y —— |

User Type D) wae | -A A +A
= Home » * Corporate Tax

Corporate Tax De-Registration

No, of form sections v, Expected time to complete this application j=2) Expected fees for this service
395 i B s R

Tutorial materials Required Documents
> wateh vigeo Tuterial List of documents that are required for making an application to deregister yourself from Corporate Tax are provided below:
L Downisad User Manual Safe of business
* Documentary evidence proving the Sale of the business
Merger of business
Content will be available soon
* Documentary evidence proving the Merger of the business
Re-domiciliation of the business

Documentary evidence proving the Re-domiciliation of the business
Cessation of business

* Documentary evidence proving the cessation of the Business
Other

* Other ralevant documents

(Accented file types are PDF, DOC and DOCK. The individual file size limit is 15 ME)

Service Details

About the Service

s this service 1o deragister yourssif from Carporats Tax and desctivate your Corporate Tax (TRN.

Back

The ‘instructions and guidelines’ page is designed to help you understand certain important
requirements relating to Corporate Tax De-Registration in the UAE. It also provides guidance on

what information and documents you should have in hand when you are completing the
Corporate Tax De-Registration application.

Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration Page 8
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Home » C » Corporate Tax

1]

* Documentary evidence proving the Sale of the business
Merger of business
Farent witlbe avaiishin sace + Documentary evidence proving the Merger of the business
Re-damicillation of the business
* Documentary evidence proving the Re-comicilation of the business
Cessation of business
* Documentary evidence proving the cessation of the business
Other

types are PDF. DOC and DOCX. The Indiviaual file size limit is 15 MB)
Service Details
About the Service

Use this service to dersgister yourself from Corporat Tax and deactivate your Corporate Tax (TRN).

Eligibility Criteria
Service Steps

FAGs

[® | confirm that | have read the above instructions and guidelines

RO

o
¥

Step Action

(1) Read the instructions and guidelines for Corporate Tax De-Registration and mark the checkbox to
confirm.
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Home » C

FAGs

Content will be available soon

Service Details

About the Service
Use this service to dersgister yourself from Corporat Tax and deactivate your Corporate Tax (TRN).

Eligibility Criteria

Service Steps

[® | confirm that | have read the above instructions and guidelines

* Corporate Tax

* Documentary evidence proving the Sale of the business
Merger of business
+ Documentary evidence proving the Merger of the business
Re-damicillation of the business
* Documentary evidence proving the Re-comicilation of the business
Cessation of business
* Documentary evidence proving the cessation of the business
Other
= Other relevant documents
(Accepted file types are PDF. DOC and DOCX. The Indiviaual file size limit is 15 MB)

Back

Step

Action

(1)

Click ‘Start’ to initiate the De-Registration of your Corporate Tax application.
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De-Registration Details Section
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e (e g - B vseroe ) wue [0 IR RE

* Corporate Tax

Corporate Tax De-Registration

De-Registration
Details

Review and
Declaration

De-Registration Details

TRN

[ 1oonoassosanoor |

;

o | [E= |

\ e || |

Date of submission of Replacs Parent Company applicatian Date of submissien of Leave Tax Group appileation

PR “ e — m

e The Corporate Tax De-Registration application has been divided into two short sections,
each section being represented in the progress bar. The current section will get
highlighted in blue color on the progress bar. As you move to the next steps, the
completed sections will get highlighted in green color.

e Inorder to move from one section to the next, all mandatory fields of the current section
must be entered. The fields which are optional are marked as optional next to the field
name.

e You are requested to ensure that the documents submitted, supports the information
entered by you in the application. This would help to avoid any rejection or resubmission
of the application later.

e The Taxpayer cannot make amend in Deregistration Details section within the CT De-
Registration application. To update any details, the Taxpayer must use the Amend
Taxable Person Details Application instead.

Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration Page 11
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Home » €

1]

» Corporate Tax

Corporate Tax De-Registration

De-Registration
Details

5} User Type

[ o]
FEDLRAL TAX AUTHORITY,

R g | 2 A A

2

Revlew and
Declaration

De-Registration Details

[ 1oonoaasosaooor |
= | = |
B= | = |

First Name in Arabic

Last Name in Arabic

Date of submission of Replace Parent Company application

s |

I

Date of submission of Leave Tax Group application

Previous Step

e m

The Applicant Details section is pre-populated with your Entity details from your Registration
application. You cannot make amends to this section.

Federal Tax Authority
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Home » C » Corporate Tax

1]

Corporate Tax De-Registration

|

\

First Name in Arsbic Last Name in Arabic

‘ oo

‘ IW‘

Date of submission of Replace Parent Company application Date of submission of Leave Tax Group application
Date of submission of Cease 1o Exist application
Date of Cessation of Business/Business Actvity Reason for Cessation of Busingss/Business Activity
2s/0v/z026 n =
Detalled Reason for Cassation of Business /Businsss Activity Upioad Supporting Documents
Betailed Reason for Cessatian of Business/Business Activity I add/viewe Drag files here

Max file size: 15 MB Formats: PDF, DOC Max No. of Files: |

P e m

Date of submission of other applications, if any, will be pre-populated here. You cannot make
amends to this section.
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Home » C

Corporate Tax De-Registration

5} User Type

i L] Ll
FEDERAL TAX AUTHORITY

ER (g | 2 A v

Bamo

User

First Name in Arabic

Last Name in Arabic

Datailed Reason for Cessation of Business /Business Activity

&

Detailed Reason for

Cessation of Business/Business Activity

Upioas supporting Documents
I add/viewe

Max file size: 15 MB

Drag files hers

Formats: POF, DOC

|
25/0V/2024 8

"
Max No. of Files: |

Previous Step

Save as Draft

Step Action

(1)

e Enter details related to Cessation of Business/Business Activity.
e  Upload supporting documents.

Federal Tax Authority
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Corporate Tax De-Registration

i L] Ll
FEDERAL TAX AUTHORITY

G ousormyme ) wue [N EEECSEPSNIEUS

Bamo

User

First Name in Arabic

Last Name in Arabic

Datalled Reason for Cessation of Business /Business Activity

Detailed Reason for Cessation of Business/Business Activity

Date of submission of Replaco Parest Company application Date of submission of Leave Tax Greup applicatin

Date of submission of Cease to Exist application

Dite of Cassation of Business/Business Activity Reason for Cassation of Business/Business Activity
as/oyz02¢ ]

Upioas supporting Documents
I add/viewe

Max file size: 15 MB

Drag files hers

Formats: POF, DOC

Max No. of Files: §

Previous Step

—

Step Action

next section.

(1) After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the

Federal Tax Authority
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* Corporate Tax

Corporate Tax De-Registration

De-Registration
Detailz

Review and Declaration

Step 1: De-Registration Details

Declaration

First Name in English

i L] Ll
FEDERAL TAX AUTHORITY

3} User Type D) wae | -A A +A

Review and
Declaration

Expand All / Collapse All

o

[semo | =
\ - | =

Submission Date

Brevious Step

“ e —

This section highlights all the details entered by you across the application. You are required to
review and submit the application.

Federal Tax Authority
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Home » C

1]

* Corporate Tax

Corporate Tax De-Registration

Review and Declaration

Step 1: De-Registration Details

Declaration

First Name in English

[=

55 User Type

Last Name in English

i L] Ll
FEDERAL TAX AUTHORITY

D) wne M| -A A | +A

Expand AUl / Collapse All

First Name In Arable

| BB

Last Name in Arabic

| ..m_

[

| W) 1 ceciare tnat ait infarmation proviaed n this anplication is true, accurate and eamplste to the best of my knowleage and beliet.

Previous step

©)

Step Action
(1) After carefully reviewing all of the information entered on the application, mark the checkbox to
declare the correctness of the information provided in the application.

Federal Tax Authority
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Corporate Tax De-Registration

Review and Declaration

Step 1: De-Registration Details

Declaration

First Name in English

[=

5} User Type

Last Name in English

i L] Ll
FEDERAL TAX AUTHORITY

ORI (g | A A | s

Expand AUl / Collapse All

First Name In Arable

| B

\ = | |

(e

W) | ceciare tnat ait infarmation proviasa n this application is trus, accurate and eamplete to the best of my knowledge and beliet.

Previous step

e ﬁ

Step Action

(1) Click ‘Submit’ to submit the Corporate Tax De-Registration application.

Federal Tax Authority
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Are you sure you want to submit the application?

Step Action
(1) Click ‘Yes’ to confirm.
Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration
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Post Application Submission

Corporate Tax De-Registration

Application Submitted Successfully ® submites

or @ 100802450500001

: 101000064337

e 25 January 2024, 10119 GST

& Information 10 A3SiSE With Qur review, we will ontact yau by email. Yau will need to provide the inform.

After your application is submitted successfully, a Reference Number is generated for your
submitted application. Note this reference number for future communication with the FTA.

What’s next?

e  Once the application is submitted, the FTA shall approve, reject or resubmit for additional
information and notify the applicant accordingly.

e [fthe FTA requires any further details from you in order to assist with the verification of
your application, you will receive an email notification setting out the information
required from you.

e  Once the FTA confirms acceptance of your application, you will be notified on the
decision.

e FTA might request a final return. FTA will take time to review the return.

e The FTA will not proceed with the De-Registration application if the Taxpayer has other
pending applications (example, Change in Tax Period application). Additionally, the De-
Registration request will not be approved unless the Taxpayer has settled all outstanding
tax liabilities.

e The status of your application in the dashboard will be updated accordingly. You may
check your application status in the dashboard from time to time.

Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration Page 20
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tome » comontaTax
Corporate Ta o -Registration

What's Next:
1. Processing your applieation:

Application Submitted Successfully

Entity Name

Applicant Name

Tax Registration Number :

Reference Number

Submission Date & Time

{ Demo user

: demo user

100802450500001

: 101000064337

{25 January 2024, 10418 GST

i L] Ll
FEDERAL TAX AUTHORITY

User Type D) e | -A A =+A

® submitees

7

e

[

Step Action

(1) Click on the taxable person name to navigate back to Taxable Person dashboard.

Federal Tax Authority

Taxpayer User Manual - Corporate Tax De-Registration
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Application History - In-Review

Once the Taxpayer submits the application for De-Registration, the application will be sent to the FTA for
review and the status of the application will be ‘In-Review’.

Sl o]

=MARATAX
O winnosaemocom v a Usertvoe ) ouc N |

A | +a
= Home > CT-Reg-De-reg
HOME ) . X
Required Actions Most Used Services
H CT-REG-DE-REG Xz n
_ Dus Date Description ES corporste Tax Registration >
VAT
No data
o EXCISETAX
5wy pavmENTS %, Deresister b
& My Ci € Overview Taxable Person Details Certificates (1) Account Access j Print Certificate
W MY AuUDIT # Edit Bank Detaits
Registratien Type Registration Status TRN/WHK No. GigaN Effective Date of Reaistrati
a_~
@ MY REPORTS Corporate Tax ® Active 01/06/2023 i,
oTHER SERVICES Volue Added Tax @ Not Registered - . » 1
Excise Tax  Not Registered
Warehouse Keeper ® ot Reaistered

Step Action

e Inorderto view the application status, click “...” against the registered Corporate Tax
(1) application.
e Select ‘View Application History’ to view the status of your application.

Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration Page 22
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ZMARATAX s D | B

0 e [& o o - [N

=  Home » CLRes:De-ea » CT Registration Application History

Heme CT Registration Application History

CT-REG-DE-REG ~
CT Registration Application History

var
|| Customize Columns tal v | A searc
EXCISE TAX
Ref, No. Application Name Date of submission Time of submission Status Status Date Action
CORPORATE TAX
101000054337 Somorss JaxDe: 2s/01/2024 1019:09 GST ® inReview as/ov2024
= my paYMENTS
101000064335 Corparate Tax Registration 25/01/2024 ©09:55:28 GST @ Avoroved 25/01/2024.
£ MY CORRESPONDENCE
QUICK LINKS OTHER LINKS OUR LOCATION
MY AUDIT allya L1 & plaill & Ly I = i
FEDERAL TAX AUTHORITY e D © Emirates property Investment Company
3 MY REPORTS Help Center Faas @ Bullding, P.0. Box 2449, Abu Dhabl,
Glossary &1 Contact Us (3 uAE

OTHER SERVICES Inquiries and Complaints @ Central Park Business Towers - BIFC, RO,

Box 2440, Dubal, UAE

% Boo 8202z
Einfoataxaov.ae

g,

'
1705ss

Torms and Conditions | Accessibility |

You can search for your application from 'Search' function in the applications history.

Federal Tax Authority Taxpayer User Manual - Corporate Tax De-Registration Page 23
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—— CT Registration Application History

e el

Combpenain
s e — W — WRPT— Mok dun
.......... Srwn & e
e o R IV [F—— [PE—
car GUIHK LINKS OTHIEE LNKS oL LOCATION
o - -3 - -
PEBLNAL 14U BETSERITT aswrt . =
T — iy Comine .

e You can check the status of the application based on the application number once the

application has been submitted.
e Taxpayer cannot edit or cancel the application while it's in review with FTA.

Federal Tax Authority
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Application History — Approved

Once the FTA approves the application for De-Registration, the process is complete and the status of the

application will be ‘Approved’.

Certificate will be issued.

The Registration status will be ‘Deregistered’ and the De-Registration

Sl o]

=MARATAX

=  Home » CT-Reg-De-reg

Required Actions

Dus Dats Description

Ci EXCISE TAX
£* CORPORATE TAX

=5 MY PAYMENTS

B e emeana DR Registration Overview

5 USER AUTHORIZATION

Registration Type
5 My AuDIT

Corporate Tax
1wy rePoRTS

Valug Added Tax
S| OTHER SERVICES

Exeise Tax

Warehouse Keeper

i
e Q) | B9

Most Used Services

[ corvorste tox Do Regitrtion >
No data [ corvorate tax Ragisiraion >

Taxable Person Details Certificates (2) Account Access
®  Viow Appiication History |

Registra T e » Reoctivate TRN
tegistration Status N/WHK No. GIBAN Bt B e a
-~

. e 01/06/2023 31/05/202%

® Not Reaistered

Step Action

(1) application.

e Inorderto view the application status, click “...” against your Deregistered Corporate Tax

e Select ‘View Application History’ to view the status of your application.
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You can check the status of the application based on the application number once the
application has been approved.
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Step Action

(1) Click on the Taxable person name to navigate back to view the De-Registration Certificate.
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e 5 Overview Taxable Persan Details Certificates (2) Account Access
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Registration Type Registration Status TRH/WHK No. GIBAN it st Action
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5| OTHER SERVICES
Excise Tax ® Not Registared
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Step Action

(1) Click 'Certificates'.
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You can find your Corporate Tax De-Registration Certificate here.
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In order to download the De-Registration Certificate, click ‘..." under the actions button against
the Corporate Tax De-registration certificate reference number and click ‘Download'.
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You can view the Corporate Tax De-Registration certificate details here.
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Correspondences

Taxpayer receives the following correspondences:

e Application submission acknowledgment.

e Additional information notification (only if the FTA requires more information to assist with
their review of your application).

e Application conditional approval, approval or rejection notification.

e Reminder to complete the draft application (only if the applicant fails to take action on a
drafted application within the regular time period).

e Draft application auto cancellation notification (only if the applicant fails to take action on
a drafted application within a particular time period).

e Notification to submit the final Corporate Tax Return.
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